
Step 1. Sign in using your log-in 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 2. Go to Catalog  

Select product and click on sales order 

 

 

 



Step 3. Follow easy order steps 

 

 

 

 



Step 4. Go to Sales Orders, then Add References and Customer Details. 

Save details afterwards 

 

 

 If you want to add additional blinds to your order, select “Add New Line” 



Step 5. Review, select delivery address and Confirm Order 

 

 
 

 

When order is confirmed, status will now show as “SOLD” 



Management Tools  

  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

In purchase orders you will find your expected delivery date and cost price 


